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Ref : (a) BaseO 11010 . 3 , Standard Operating Procedures for Facili tie s 
Management Services/Support (Short Ti tle: SOP for FMSS) 

1. Purpose . Provide add j Li onal guida n ce r e garding t h e revie ws a nd appr ovals 
required for any planned act i ons involving faci lities aboard Marine Corps Base 
(MC B) Hawaii . 

2 . Cancellation . Policy Letter 1 - 12 . 

3 . Information 

a. The intent of the revie w and approval process is to ensure our 
fac ilities meet future and current miss ion requirements . This p r ocess is an 
important and necessary step to guarantee initiat ives involving ma i n tenance, 
repair , al t e ration, or construction of our fac i l i t i es are done properly a nd in 
accordance wi t h all appl icable bui l ding codes , sa f ety regulations , envi r onmental 
laws , t he MCB Hawaii master plan a nd other governing directives . 

b . As new sLructures are built , they must be compatible wilh the overall 
architectural theme of the base . This docs not mean every new building should 
be an exact copy of the others, instead this relates to color , exterior accents , 
roofing ma terials , roofl i ne , landscaping , etc . The concept is to p r omote 
creat i v i ty , whjle ensuring a n architectural Lheme t hat will look good now and in 
the years to come . 

c . The Director , I nsLa l l at i ons , Env ironment a nd Logistics ( I E& L ) serves as 
t he hub for a l l faci l ities rela ted issues aboard MCB Hawaii . The Director, I E&I. 
functions as the approval authori ty for new construction as well as a ny 
significant alterations , repairs, or maintenance . Al l new construction and 
exterior arch itectural designs including any significan L alterations, r epairs, 
or maintenance , musL be staffed through the Director, IE&L for approval . 

4 . Sco~ . The activity funding the iniLjative is respons ible for prepa ring and 
rout ing a ll r equired reviews and documents t hrough the !E&L DirecLor . This 
i nc ludes d esign review, s i te approval fo rms , diggi ng clearance forms, 
ma i n t enance, repa i c, a ltera t i on or construction approva l forms . Al l Facilities 
Department approvals must be granted prior to const r uc t i on . To minimize risk to 
publ ic safe ty , the Faci l i ties DepartmenL rese rves t he rjght to stop a ll work for 
any life/safety code violations. This policy letter shall be i ncor porated inLo 
unit and directorate operating procedures . 

-c:?'C-d:~->--
s . C . KILLEEN 

DI STRIBUTION : A 


