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UNITED STATES MARINE CORPS
MARINE CORPS BASE HAWAII

BOX 63002 KANEOHE BAY HAWAII 96863-3002

IN :REPLY REFER TO:

o.

From:
Distribution

ficer, Corps Hawai

Ref:

FEDERAL EMPLOYEES' COMPENSATION ACT (FECA) PROGRN1

( ) Title 5 United States Code, Part III,
for Work uries", March 2008

(b) Title 20, Code of Federal Part 10
(c) DoDI 1400.25-V810
(d) DoD 1400.25-M, DoD Civilian Personnel
(e) MCO 12810.1, Federal Compensation Act Program
(f) MCB Hawaii FECA Manual

1. Situation. This Order establishes local policy and provides information
necessary to administer the FECA Program aboard Marine Corps Base (MCB)
Hawaii, in accordance with the references. The FECA Program provides
benefits, required procedures and forms, and responsibilities to
employees, supervisors and compensation personnel. Procedures were
to assist managers, supervisors and employees in fulfilling their
responsibilities. The guidance contained herein is consistent with FECA;
however, FECA takes in case of any conflict.

2. Mission

a. To establish an effective FECA Program for MCB Hawaii and other
agencies and organizations supported by MCB Hawaii. To ensure all employees
who are injured on the job or suffer a work-related disease, receive their
entitlements while controlling time lost and costs for compensation and
medical treatment.

b. Reference (a) provides the statutory basis of entitlement to
compensation benefits for Federal employees. Reference (b) fully describes
the provisions of the law and contains additional information about the
administration of the FECA Program. Reference (c) implements DoD policy,
prescribes procedures, and delegates authority on implementing the DoD injury
compensation program under the Federal Employees' Compensation Act, section
8101 of Title 5, United States Code. Reference (d) and instructs the

ury Compensation Program Administrators (ICPAs) in the performance of
their duties and the of the FECA Program. Reference (e)
establishes Marine Corps , and ities for
management of the FECA Program. Reference (f) detailed instructions
on how to for benefits under the FECA program.
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b. Instructions. The fol~~,w~H~ responsibilities are

(1) Director Human Resources Office

(a) Exercise overall
Program Coordinator.

rE;SI)OJnsir,ility for the program as the FECA

(b) Establish a FECA Working Group to assist in the
worker compensation claims and reduction of workplace hazards.
membership will be selected from within NCB Hawaii as follows:

1. Chairperson, Chief of Staff.

2. Director, HRO.

management of
The group

3. Deputy Director, Nanpower, Personnel and Administration.

4. Deputy Director, Communication and Information Systems
Directorate.

5. Deputy Director, Facilities Department.

6. Deputy Director, Base Safety Directorate.

7. Deputy Director, Supply Department.

8. Director, Environmental Compliance and Protection
Department.

9. Deputy Director, Nilitary Police Department.

10. Deputy Director, and

(ICP.D.) .
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(2 )

(a) Ensure supervisors and managers are allotted sufficient time
to attend initial and, if necessary, fol consultations with
and the ICPA.

(b) Ensure widest dissemination of the contents of this Order.

(c) Ensure limited/light duty accommodations are made to all
injured employees, whenever available. If none are available, provide
rationale in wri to the ICPA.

(3 ) Director

(a) Investigate all reported job-related
required reports.

uries and prepare

(b) When requested by the ICPA, provide information for the OWCP
to support or refute a compensation claim.

(c) Provide a representative to actively participate in the
activity FECA Working Group.

(d) Provide safety training, as required.

(e) In conjunction with the HRO, identify positions/duties for
light-duty assignments.

(4) ICPA

(a) Administer the
accordance with the references.

of this Order and local pol in

(b) Assist sors, , and survivors of deceased
1 aspects of the FECA Program.

to distribute
control and
to
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(g) Seek advice and from the OWCP and DoD Liaisons.

(h Serve a member on the FECA Committee.

(5 )

(al Become knowledgeable of and adhere to the provisions,
procedures and checklists contained in reference (f) for process all
Workman's Compensation Claims for on-the-job injuries or illnesses.

(b) Enforce laws, rules, and regulations, which govern and
health, i.e., wearing of required personal protective equipment, clothing,
etc. Ensure employees receive and FECA in accordance
with the references and local policy.

(c) Notify the local safety office of work related
report them to the ICPA

uries and

(d) Investigate all work related claims for validity.

(e) Ensure all employees are informed of the contents of
reference (f) and that checklists, instructions, and hand-outs are readily
available at all worksites.

(f) Meet with an injured employee and the ICPA when a Workman's
Compensation Claim is filed for lost time and/or limited duty and, at least,
every 30 days thereafter or when follow-up consultations are deemed necessary
by the ICPA.

(g) Submit all factual information pertinent to the merits of
this claim to the ICPA. At a minimum, Form CA-l must include time, place and
manner of ury.
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consultation with your and the
Claim and, at a minimum, every 30

consultations are deemed necessary the
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complete a FECA claim.

(d) Attend an initial
ICPA upon filing a Workman's

thereafter (or fol
ICPA). These consultations are des
information needed to successful

(e) Provide the sor with status updates fol medical
appointments, to include administratively medical information
documentation.

(f) Maintain regular contact with your supervisor and provide
situational reports and/or contact information.

official.
(g) Cooperate fully with ury by any FECA

Directives issued by this command are
electronical Electronic versions of Base

directives can be found at:
http://www.mcbh.usmc.mil/gl/adjutant/Borders.htm.

5. and

a. Command. This Order is applicable to all Marine Corps Base Hawaii
appropriated fund civilian employees.

b. This Order is effective

DISTRIBUTION: A
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