UNITED STATES MARINE CORPS
MARINE CORPS BASE HAWAII
BOX 63002
KANEOHE BAY HAWAII 96B63-3002

BO 5112.2B W/CH 1

80EL 200

BASE ORDER 5112,2B W/CH 1

From: Commanding Officer, Marine Corps Base Hawaii
To: Distribution List

Subj: STANDARD OPERATING PROCEDURES FOR HANDLING U.S. MAIL ABOARD MARINE
CORPS BASE HAWAII

1. Situation. To transmit and change paragraphs to the basic Order.

2. Mission. This change updates Marine Corps Base Hawaii (MCBH) hours of
operation.

3. Execution

a. In Chapter 1, paragraph 1006.12, add the following after the first
sentence: “A MRR is required to be submitted to the MPO 45 days prior to a
unit deployment over 30 days. The MRR will allow the MPO to create a USMC

mobile address that is unique to that specific deploying unit.”

b. Change the hours of operation in Chapter 2, paragraph 2001.2a and b, to
read:

“a. MCBH Kaneohe Bay MPO, Building 6644:

Postal Retail Services: Mon, Tue, Wed, Fri 0800-1600
Thursdays 0900-1300
Unit Mail Call: Monday-Friday 0%00-1200
Qfficial Mail Services: Mon, Tue, Wed, Fri 0800~-1500
Thursdays 0900-1300

b. MCBH Camp H. M. Smith MPO, Building 2C:

Postal Retail Services: Mon, Tue, Wed, Fri 0930-1300
Thursdays 0930-1200
Unit Mail Call: Mon, Tue, Wed, Thu, Fri 0930-1300

Official Mail Services: Mon, Tue, Wed, Thu, Fri 0930-1300"

4, Command and Signal

a., Command. This change to the Order is applicable to MCBH subordinate
and tenant commands.

b. Signal. This change to the Order is effective the date signed,

e D

R. LIANEZ

DISTRIBUTION: A

DISTRIBUTION STATEMENT A: Approved for public release; distribution is
unlimited.
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