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UNITED STATES MARINE CORPS

MARINE CORPS BASE HAWAII

BOX 63002 KANEOHE BAY, HAWAII 96863-3002













      IN REPLY REFER TO:


                                                                      4000
                                                                      G4

                                                                      [Date]

From:  [your organizational point of contact, name, and address]

To:    Assistant Chief of Staff G-4

Subj:  ANDERSON HALL DINING FACILITY PRIVILEGES REQUEST [DATE OF EVENT]
1.  This form requests Anderson Hall dining Facility privileges for [total number of participants] civilians to dine at Anderson Hall from [dates of event].

2.  The following information is provided:

    a. Name of Organization:

    b. Arrival Date and Time:

    c. Total Number of Participants:

    d. Length of stay aboard MCBH (if applicable):

    e. Points of Contact:

    f. Special Instructions or additional information (if required):

                                         [Point of contact]

                                         [Title]

                                         [Organizations name]
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