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Privatized Family Housing Guests & Visitor Process Chart

Short Term Long Term

If visit is <72 hours, no
requirements from PMO or
from Ohana/Hunt (End)

* PMO Pass & ID Office
conducts background
checks. Completed form

. . available to requestorin 5 to
available to requestor in

1 .
5 to 10 business davs 2 busmjss eI

Take approved PMO’s
House Guest form to
your servicing
Ohana/Hunt (RSO)

v

Member/spouse fills out
Ohana/Hunt’s
“Notification of Guests

*PMO Pass & ID Office
conducts background
checks. Completed form

Guest arrives (End)

** Member/spouse takes
Hunt’s Notification of
Guests Form to PMO Pass &
ID to obtain House Guest
Privilege Pass

Form”
¢ FHO prepares Long-Term ?
Guest Package using
** Member/spouse takes sponsor’s memo, CO’s FHO prepares & signs Member/spouse fills out
Hunt’s Notification of endorsement. and Pass & | *| endorsement letterto | Ohana/Hunt’s “Notification
Guests Form to PMO D’s Hous’e S Hunt of Guests Form”

Pass & ID to obtain

House Guest Privilege Approval Form
Pass

* Depending on Pass & ID’s office workload, sponsor can
opt to wait for the background checks to be completed.
Guest arrives (End)

** Flight itinerary is required.
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