
UNITED STATES MARINE CORPS

UNIT HEADING

MARINE CORPS BASE HAWAII

BOX 12345

KANEOHE BAY, HAWAII 96863-3062

                                                                                                                                                                                                                                                  IN REPLY REFER TO:
                                                           1500

                                       


    10 JAN 09

MEMORANDUM FOR DEPARTMENT OF THE STATE


Passport Services, Special Issuance Agency


Official Travel Branch


ATTN:  Ms. Terry Walters                                                     

From:  UNIT/SQUADRON
       UNIT/SQUADRON COMPLETE MAILING ADDRESS

Subj:  REQUEST EXPEDITE OF PASSPORT APPLICATION
1.  Request passport application(s) for an official passport be expedited on the following individual(s):
Individual’s NAME

SSN

DOB
(As completed on the application)
2. Individual(s) will be departing OCONUS date of departure for number of days/months and requires the passport by date passport required by individual(s):  Individual(s) was/were notified date of notified that he/she would be traveling to state Non-NATO country requiring individual to have a passport for the purpose of state purpose of travel.
3. The last minute processing of this request was necessary because state reason for last minute processing to obtain an official passport (e.g. only individual qualified to complete mission/task, individual did not have an official passport prior to notification since his/her current duties did not require one.

4.  Travel cannot be postponed to a later date because (state reason travel date cannot be altered).

5.  Your prompt attention to this request would be greatly appreciated.  Direct any questions concerning this request to name of POC at Commercial and DSN phone number.

                                     Signature

                                     Rank and Branch of Service

Note:  Signature on this letter must match the signature on the DD Form 1056

