SAMPLE

Dear Base Inspector, 

I would like to service our community as a (business name).  I am requesting that your office please review my information enclosed with this letter about (type of business).

(History of business)

I would greatly appreciate your permission.  Please feel free to contact me for any additional information (contact information i.e. name, phone number, and address).  Thank you. 

Sincerely, 

(Signature)

Items required: 

Request ltr 

Hawaii Excise Tax
830 Punchbowl St

Honolulu, HI 96813

(808) 587-4242

Brochure/Business Card
