SAMPLE


Date

Name

Street Address

City, State
Contact Number
To:  Commanding Officer, Marine Corps Base (MCB) Hawaii
Via: Base Inspector, MCB Hawaii
On (date of incident) I committed (alleged wrong) aboard MCB Hawaii.  I am requesting my debarment be rescinded for (reason – explain in depth).  Since my debarment from MCB Hawaii I have (supporting information to show self-improvement).  I take full responsibility for my action on (date of incident) if my privileges are re-instated I plan on (purpose for being aboard the installation i.e, employment, school, pleasure, ect).
Thank You,

(Signature)
Notes: 

Character references are welcome in support of your appeal.

Appeal request for family members and/or dependants require sponsor’s command endorsement.

Appeal request for civilian employees aboard the installation require employer’s endorsement.
